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SAO Financial Systems 
Reports 
 

Labor Distribution Control Totals 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Distribution Control Totals 
 
PS ID:  LDS8002X INFOPAC ID:  LDxxx0001 
 
NAVIGATION:  N/A 
 
DESCRIPTION:  lists a summary of the earnings and deductions (employee and employer) that was received in the Labor Distribution Module 

from the HCM payroll system. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch 

 
SPECIAL INSTRUCTIONS:   
This is considered step 1 in the labor process and the amounts should be reconciled to the HCM Payroll Summary – Confirmed Report 
(PYxxx0018H) prior to making adjustments, correction and/or distribution entries 
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SAO Financial Systems 
Reports 
 

Labor Distribution Messages 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Distribution Messages 
 
PS ID:  LDS8001X INFOPAC ID:  LDxxx0002 
 
NAVIGATION:  N/A 
 
DESCRIPTION:  lists records with chartfield errors prior to Labor processing. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch 

 
SPECIAL INSTRUCTIONS:   
These errors must be corrected before Labor can be released.  Will also be generated and display when “No Message/Errors Found”. 
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SAO Financial Systems 
Reports 

 

Labor Distribution Summary – Salary Expenses 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Distribution Summary – Salary Expenses 
 
PS ID:  LDS7003X INFOPAC ID:  LDxxx0003 
 
NAVIGATION:  N/A 
 
DESCRIPTION:  lists summary totals for distributed payroll and withholdings by account. These are the amounts for each combination of 

Chartfields that will be journalized for posting to the General Ledger.   
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 
 

Labor Distribution Corrections 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Distribution Corrections                              
 
PS ID:  LDS1001X INFOPAC ID:  LDxxx0004 
 
NAVIGATION:  N/A 
 
DESCRIPTION:  lists employee and chartfield information after on-line correction and distribution entries and is generated when Labor is 

Released. 
 

 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch 

 
SPECIAL INSTRUCTIONS:   
Will also be generated and display when “No Labor Distribution Changes Found”. 
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SAO Financial Systems 
Reports 

 

Labor Distribution Messages 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Labor Distribution Messages 
 
PS ID:  LDS8010X INFOPAC ID:  LDxxx0005 
 
NAVIGATION:  Labor Distribution/Report/Chartfield Validation Report 
 
DESCRIPTION:  lists invalid chartfields and information. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
These errors must be corrected before Labor can release to G/L for posting. Will also be generated and display when “No Message/Errors Found”. 
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SAO Financial Systems 
Reports 
 

Checks without Earnings 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Checks Without Earnings 
 
PS ID:  LDS8005X INFOPAC ID:  LDxxx0006 
 
NAVIGATION:  N/A 
 
DESCRIPTION:  lists information identifying checks from HCM that do not contain earnings.  Normally these types of checks are refunds or 

adjustments to employee deductions and/or taxes. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch 

 
SPECIAL INSTRUCTIONS:   
These types of checks cannot be successfully processed by the Labor Module.  Agencies will be required to manually update AP and GL with the 
appropriate chartfield information. 
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SAO Financial Systems 
Reports 
 

Labor Expense Detail by Fund Source – Pay Period 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Fund Src – Pay Period 
 
PS ID:  LDS7014X INFOPAC ID:  LDxxx021F 
 
NAVIGATION:  Labor Distribution/Report/Detail by Funding Source 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Fund Src for a specific Pay period. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Fund Src From Fiscal Year To Date  

Fund Src To Calendar Year/Fiscal Year  

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Fund Src Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Fund Source - Month 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Fund Src – Month 
 
PS ID:  LDS7014X INFOPAC ID:  LDxxx022F 
 
NAVIGATION:  Labor Distribution/Report/Detail by Funding Source 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Fund Src for a specific Month 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Fund Src From Fiscal Year To Date  

Fund Src To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Fund Src Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Fund Source - Quarter 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Fund Src – Quarter 
 
PS ID:  LDS7014X INFOPAC ID:  LDxxx023F 
 
NAVIGATION:  Labor Distribution/Report/Detail by Funding Source 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Fund Src for a specific Quarter. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Fund Src From Fiscal Year To Date  

Fund Src To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Fund Src Code and can be requested for recap only. 
 
 
 
 
 



 22

 
 
 
 
 
 
 
 
 

 



 23

SAO Financial Systems 
Reports 

Labor Expense Detail by Fund Source – Fiscal Year 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Fund Src – Fiscal Year 
 
PS ID:  LDS7014X INFOPAC ID:  LDxxx024F 
 
NAVIGATION:  Labor Distribution/Report/Detail by Funding Source 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Fund Src for a specific Fiscal Year 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Fund Src From Fiscal Year To Date  

Fund Src To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Fund Src Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Department – Pay Period 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Department - Pay Period              
 
PS ID:  LDS7015X (overnight) LDS7012X (on request) INFOPAC ID:  LDxxx021O 
 
NAVIGATION:  Labor Distribution/Report/Detail by Dept 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Department for a specific Pay Period. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Dept Id From Fiscal Year To Date  

Dept Id To Calendar Year/Fiscal Year  

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

Overnight Batch and/or On Request 

 
SPECIAL INSTRUCTIONS:   
“Report is sorted by Department Code and can be requested for recap only.” 
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SAO Financial Systems 
Reports 

 

Labor Expense Detail by Department - Month 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Department - Month              
 
PS ID:  LDS7012X INFOPAC ID:  LDxxx022O 
 
NAVIGATION:  Labor Distribution/Report/Detail by Dept 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Department for a specific Month. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Dept Id From Fiscal Year To Date  

Dept Id To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Department Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 

 

Labor Expense Detail by Department - Quarter 
 

MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Department - Quarter            
 
PS ID:  LDS7012X INFOPAC ID:  LDxxx023O 
 
NAVIGATION:  Labor Distribution/Report/Detail by Dept 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Department for a specific Quarter. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Dept Id From Fiscal Year To Date  

Dept Id To Calendar Year/Fiscal Year  

 
FREQUENCY:  On request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Department Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 
 

Labor Expense Detail by Department – Fiscal Year 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Department – Fiscal Year             
 
PS ID:  LDS7012X INFOPAC ID:  LDxxx024O 
 
NAVIGATION:  Labor Distribution/Report/Detail by Dept 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Department for a specific Fiscal Year. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Dept Id From Fiscal Year To Date  

Dept Id To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Department Code and can be requested for recap only. 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Project – Pay Period 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Project – Pay Period                   
 
PS ID:  LDS7013X INFOPAC ID:  LDxxx021P 
 
NAVIGATION:  Labor Distribution/Report/Detail by Project 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Project for a specific Pay Period. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Project From Fiscal Year To Date  

Project To Calendar Year/Fiscal Year  

 
FREQUENCY:  Payroll Pay period 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Project Code and can be requested for recap only 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Project - Month 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Project – Month                 
 
PS ID:  LDS7013X INFOPAC ID:  LDxxx022P 
 
NAVIGATION:  Labor Distribution/Report/Detail by Project 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Project for a specific Month. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Project From Fiscal Year To Date  

Project To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Project Code and can be requested for recap only 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Project – Quarter 
 
 
MODULE: 

Labor Distribution 

 
REPORT NAME:  Labor Expense Detail by Project – Quarter                
 
PS ID:  LDS7013X INFOPAC ID:  LDxxx023P 
 
NAVIGATION:  Labor Distribution/Report/Detail by Project 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Project for a specific Quarter. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Project From Fiscal Year To Date  

Project To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Project Code and can be requested for recap only 
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SAO Financial Systems 
Reports 

Labor Expense Detail by Project – Fiscal Year 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expense Detail by Project – Fiscal Year                 
 
PS ID:  LDS7013X INFOPAC ID:  LDxxx024P 
 
NAVIGATION:  Labor Distribution/Report/Detail by Project 
 
DESCRIPTION:  lists the Labor Expense Detail after Labor is released by Project for a specific Fiscal Year. 
 
RUN CONTROL CRITERIA: 
Business Unit Pay End Date Detail and Recap 

Frequency Calendar Month Recap Only 

Pay Group Fiscal Quarter  

Project From Fiscal Year To Date  

Project To Calendar Year/Fiscal Year  

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Report is sorted by Project Code and can be requested for recap only 
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SAO Financial Systems 
Reports 

Labor Expenses by Project/Grant 
 
MODULE: Labor Distribution 
 
REPORT NAME:  Labor Expenses by Project/Grant 
 
PS ID:  LDC2191X INFOPAC ID:  None - Crystal Report 
 
NAVIGATION:  Reporting Tools/Query/Query Manager 
 
DESCRIPTION:  lists the employee check/labor records that have not had a distribution input into the Labor Distribution Module for a specific 

Project/Grant 
 
RUN CONTROL CRITERIA: 
Business Unit   

Project/Grant   

    

    

    

 
FREQUENCY:  On Request 
 
TYPE  
(On Request/Overnight Batch):  

On Request 

 
SPECIAL INSTRUCTIONS:   
Must be run before Labor is Released 
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